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QUESTION 1 (COMPULSORY)`
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(a) Define the following terms as used in arrangement and description of a collection:

(i) Accession (2 marks)
(ii) Arrangement (2 marks)
(iii) Finding aid (2 marks)
(iv) Provenance (2marks)

(b) Outline FIVE elements of an accession register. (10 marks

(c) Highlight SIX steps in the arrangement of a collection. (12 marks)

QUESTION 2

Discuss the FIVE levels of arrangement of a collection according to Oliver W. Holiness. (20 marks)

QUESTION 3

(a) Highlight FIVE importance of arranging archival materials. (10 marks)

(b) Outline FIVE elements found in series description sheet. (10 marks)

QUESTION 4

Explain any TWO principles of arrangement of a collection. (20 marks)

QUESTION  5

Explain FOUR finding aids one is likely to encounter in a repository. (20 marks)
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