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Instructions to Candidates
You should have the following for this examination
Answer Booklet, examination pass and student ID
This paper consists of FOUR questions. Attempt ALL questions.
Do not write on the question paper.

1) You have TEN minutes to read through the instructions and the paper before starting the 
examination. 

2) Any problem with the machine should be reported to the invigilator immediately. Directly 
any question(s) to the invigilator only.  Conversing with fellow candidates may lead to 
disqualification.

3) Write your student number as a header for each document. 
4) At the end of the examination, ensure that all your printed work is stapled with the booklet 

provided. 
5) Hand over your printed work and CD or flash-disk to the invigilator at the end of the 

examination.
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Question ONE

Key in the following information on the table and set up  a bar graph. Save it as GRAPH, to print 
out later. (15 marks). 

VARIETY OF CASH CROPS IN EAST AFRICA

CONSUMPTION OF COFFEE IN COUNTIES

COUNTY Coffee Tea Sunflower Palm Oil Sugar cane

Kenya

Kgs ‘000

86

Kgs ‘000

78

Kgs ‘000

90

Kgs ‘000

98

Kgs ‘000

54

Uganda 54 54 54 54 38

Tanzania 34 87 37 79 38

Question TWO

Key in the following document as it appears.  Save it as  SCRIPT to print out later. (15 marks)
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Question THREE

Key in the following table as it appears.  Save it as TABLE to print out later. (15 marks). 
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Question FOUR

Key in the following document as it appears.  Save it as FLOW to print out later. (15 marks)
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