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Question ONE 

a) Define the following terms    (5 Marks) 

i) Spreadsheet  ii)Processing  iii)Teleconferencing  iv)ALU v)Hard disk 

b) Using a diagram discuss the FIVE basic operation performed by a computer system (10 Marks) 

c) State and explain the TWO types of main memory (4 Marks) 

d) Outline the use of the right mouse button (2 Marks) 

e) State the FIVE functions of the operating system (5 Marks) 

f) State and explain the TWO types of windows (4 Marks) 

 

Question TWO 

a) It has been observed that most of modern businesses are using computers in their operations. State any 

four reasons concerning computers so as to support the observation.          (4 marks)                                                                             

b) Control unit directs and coordinates most of the operations in the computer. For every instruction, the 

control unit repeats a set of four basic operations called the machine cycle. State and explain the four 

basic operations of the machine cycle.             (8 marks) 

c) Buying a computer from the market requires a careful consideration. Explain any four specifications 

that one should considered when sourcing for a computer.            (8 marks) 
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Question THREE 

a) A typical personal computer has components to enter, to display and print information, retrieve and store 

information and communicates with other computers. State the basic components of a computer system 

(3 Marks)  

b) Explain the following terminologies as used in spreadsheets   ( 4 Marks) 

i) Functions ii) Formulas iii) Workbook  iv) Worksheet 

c) Outline FIVE main features of a Spreadsheet    (5 Marks) 

d) State and explain the FOUR major objects used in Microsoft access ( 8 Marks) 

Question FOUR 

a) Define the term chart (1 Mark) 

b) State and explain any FIVE types of charts (10 Marks) 

c) Outline the advantages of a Database Management System (5 Marks) 

d) State FOUR part of a keyboard (4 Marks) 

Question FIVE 

a) State and explain any five features Microsoft Office Word (10 Marks) 

b) Given the information below, 

 Allowances =25% of basic pay less 200 

 Tax = 16% of basic pay less 1/3 of allowances 

 Net pay = basic pay add allowances then less tax. 

 

Write formula that will later be reference to all employees to calculate     (6 Marks) 

i) Allowance   

ii) Tax   

iii) Net Pay   

c) A Computer software is programs, with step by step instructions that tell the computer hardware 

what to do discuss the following categories of software. (4 Marks) 

i. System software  

ii. Application software  

 

 


